
Visit www.eastern.thec3group.net/wp-admin
 User Name: estoo
 Password: testing

After “Log In” you will be directed to your “Dashboard” where you can update the 
website by editing pages, adding events, posting jobs, etc



It is simple to add an event! From the Dashboard:
 
 1. Click the drop down arrow on the “Posts” menu
 2. Click “Add New” from the subcategories under post

Your “Add New” form will display.

 3. Click “Yes” at the bottom where it asks if it is an event



 
 4. Fill out the fields (Use the first line for the title and the text box for the description.
      Other fields below are marked start date, end date, etc.)

 
 5. In the “Categories” section, check “Events” like shown above

 6. Click the blue “Publish” button above Categories.

Your event should show up on the calendar page!



Job Listings are simple as well! From the Dashboard:
 
 1. Click the drop down arrow on the “Job Manager” menu
 2. Click “Add Job” from the subcategories under Job Manager

Your “Add Job” form will display.

 3. Fill the form out and click the “Create Job” button at the bottom!


